                                                                                                 
General Information


School Uniform

We encourage all pupils to wear school uniform, which, although not compulsory, is both serviceable and smart. The options are:
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Either

Royal blue sweatshirt



White polo shirt



Black/grey trousers or skirt                             

Or

White/blue shirt or blouse                



School Tie



Black/grey jumper



Black/grey trousers or skirt

In addition, all pupils should have gym shoes, shorts and T shirt for PE activities.  After discussions with pupils over the past year replica football tops have been allowed in school for sporting activities or ‘Come as you please’ days only.  This will be reviewed annually.  Gym bags are available for sale from the school office.  Each pupil is also asked to bring a painting overall to protect clothes during art and craft activities.

Jewellery should be kept to a minimum and we would ask that, for reasons of safety, earrings should be small and preferably not hoops. 
[image: image2.wmf][image: image3.wmf][image: image4.wmf]To avoid confusion parents are asked to ensure that all items of clothing are clearly marked with the pupil's name.

SCHOOL CLOTHING GRANTS

If parents are in receipt of Income Support, Job Seekers Allowance (Income Based), Employment and Support Allowance (Income Related), Support under Part VI of the Immigration and Asylum Act 1999, Child Tax Credit or Working Tax Credit (with an annual income of less than £16,040 as assessed by the Inland Revenue), the Education Authority will consider one application per financial year for a grant towards the cost of purchasing essential clothing/footwear to enable each child, up to the age of 16, to attend school.  All grants in respect of clothing allowance will be paid by cheque and applicants should hold a current bank/building society/post office account.

Application forms are available from the school office or Angus Council, Education Department, Angus House, Orchardbank Business Park, Forfar, DD8 1AE, 
Tel: 08452 777 778.

Attendance

Pupil Absences: Revised Management Procedures

In recent years increasing attention has been paid to the issue of child protection and safety due to reported occasions where children have been seriously or fatally injured because of the inappropriate or criminal behaviour of adults.

Whilst it should be noted that there has been no such instance occurring within Angus it is important that staff and parents do not become complacent and continue to work together to develop and improve upon existing arrangements for monitoring the care and welfare of all children and young people.

With that specific aim in mind, the Education Authority has asked all schools to implement a series of standard procedures to monitor pupil attendance and absence from school and to invite the co-operation of parents in making these changes work.  All parents are asked to assist the staff in the schools which their children attend in the manner described below:

Attendance

Parents are responsible for ensuring that their children attend school regularly and arrive on time.  They are also responsible for ensuring the safety of their children on their journeys to and from school.  

Regular and punctual attendance is linked closely to achievement and school staff wish to work with parents to ensure that children can reach their full potential.  The school is required by law to maintain an accurate record of the attendance and absence of each pupil and parents are requested to assist in this process by keeping the school informed if their child is to be absent for any reason.

It is important to note that if a child does not arrive at school and there is no reasonable explanation provided for his/her absence, then members of staff will be required to ascertain the whereabouts and safety of the individual child.  In order to avoid causing unnecessary concern for staff and parents the importance of good communication between home and school cannot be over-emphasised.

Parents are asked to assist school staff in the manner detailed below:

· if your child is unable to attend school please telephone the school between 8.45 and 9.45 am on the first day of his/her absence informing us what is wrong with your child.
· if you would find it more convenient to send in a note via your child’s brother or sister or a friend that would also be acceptable.

· if your child becomes unwell at lunchtime and is unable to return to school in the afternoon please telephone the school before the beginning of the afternoon session to inform a member of staff.

· when you contact the school it would be helpful if an indication could be given as to the child’s expected length of absence from school.

· on your child’s return to school a note should be provided explaining the reason for absence and confirming the periods of absence from the school.  The note should be signed and dated by the parent or carer.
Planned Absence

· parents are encouraged not to arrange family holidays during term time but it is realised that, in exceptional circumstances, this is unavoidable.  In such cases, parents are asked to provide the Head Teacher with information of the dates when the child is to be absent from the school in good time.

· except in cases of emergency, planned appointments for children to attend the dentist or doctor should be made outwith the school day.

Contact Details

· parents are asked to ensure that telephone contact numbers – home, work and emergency contact(s) are kept up-to-date and are numbers at which a response can be obtained in all normal circumstances.

Wet Weather

[image: image5.wmf]To ensure everyone’s comfort and safety it would be appreciated if, on wet and cold days, children arrive in the playground only a few minutes before bell time at 9.00 a.m. and 1.30 p.m. On wet days pupils remain inside school during any breaks.  We would advise children to bring a coat to school everyday, as our school is a split site and the pupils have to move around the different blocks, meaning that they cross the playground at various different times during the school day.
Emergency Closure

EMERGENCY CLOSURES

In the event of the school having to close due to an emergency e.g. adverse weather conditions putting pupils at risk, heating failure etc., the procedure is as follows: -

In the event of an emergency closure outwith school hours an announcement will be made in the morning on Radio Tay and updated on the Tay Connect Information System -

0844 855 1724, Selection One.  During office hours the Council’s ACCESSLine 
08452 777 778 (low call rate) will provide updated information.  Additional information is available on www.angus.gov.uk.

In case of an emergency, if effective arrangements are to be made, it is essential that the school has up-to-date information from parents regarding such things as changes in employer, telephone number, new emergency contact etc. 

In whole school emergency situations, updated information will be left on the school’s telephone answering machine (where applicable). 

In case of an emergency, if effective arrangements are to be made, it is essential that the school has up-to-date information from parents regarding such things as changes in employer, telephone number, new emergency contact etc. 

Parents should ensure that school has the name, address and telephone number of an emergency contact for these occasions.

In Service Training

To enable teachers to take part in further training, schools are closed to pupils on five days during the school year.  During the next year one further closure day will take place to allow for the implementation of Curriculum for Excellence. These are identified on the sheet giving details of school terms and holidays.  You will always be reminded of these closure days.

Educational Visits

[image: image6.wmf]During the school session, pupils will normally take part in educational visits. These visits will usually relate to the Environmental Studies topic being studied in class and will take place during the normal school day.  Parents will always be informed of any outing and will be asked to give consent to their child's participation.   Some visits may involve sharing the cost of transport.  To ensure safety of pupils at all times, risk assessments will always be carried out before any visit.

Over the past years P7 pupils have been given the opportunity to take part in a longer residential visit of five days. These have been to Glasgow, Edinburgh or York and have been linked to classroom studies.

This year the P7 pupils are once again going to Dalguise Outdoor Activity Centre in Perthshire.
Extra Curricular Activities

At varying times during the school year several activities are organised by staff and/or parents on a voluntary basis.  These can include football, cross country, athletics, chess, musical, photograph, IT, activity class,  drama and Scottish Country Dancing.
[image: image7.wmf][image: image8.wmf]In the summer term P6 pupils take part in swimming tuition at Montrose Swimming Pool, and 
P6 &P7 are given the opportunity to take part in Cycling Proficiency training.
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Instrumental Tuition 

INSTRUMENTAL LESSONS

[image: image10.wmf]Selection for lessons is made when vacancies in various classes occur. This normally happens at the P4 or P5 stage.  Notice of the vacancies are circulated to parents who can then ask for their child to be tested if they wish to have instrumental lessons.  Final selection to study an instrument is made by the appropriate instructor.  A contribution for lessons is charged at the current rate.

Should your child be selected for Instrumental Lessons, no contributions will be charged if you are in receipt of Income Support, Job Seekers Allowance (Income Based), Employment and Support Allowance (Income Related), Support under Part VI of the Immigration and Asylum Act 1999, Child Tax Credit or Working Tax Credit (with an annual income of less than £16,040 as assessed by the Inland Revenue).

School Meals
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It is the Authority’s policy to provide meals and facilities for the consumption of packed lunches in all schools where these are required.

At Borrowfield we encourage healthy eating.  

School lunches are provided by Tayside Contracts and school menus meet the Nutrient Standards set for school lunches. A school lunch is planned so that children can choose a well balanced meal, and includes a vegetarian option. A good selection of bread, vegetables, fresh fruit, milk, water and fruit juice are available daily. Parents should be aware that they can request a special diet for their children if there are medical or religious reasons for doing so. 
However, some pupils prefer a packed lunch.  We think a well balanced packed lunch with tasty alternatives to chocolate biscuits and sweets is very important, although one small treat per day does no harm!  Dates, raisins, sultanas, carrot sticks, cherry tomatoes and seasonal fruit could provide healthy alternatives.  A pure fruit drink or mineral water is better than drinks with a high sugar content.

Sandwiches often form a major part of a packed lunch.  Fillings for sandwiches should be chosen with care because the packed lunch will be stored in a warm classroom for a number of hours.  It is therefore advisable to use a cool bag and ice pack and choose fillings that are less likely to be affected e.g. cheese and tomato, salad, egg and tomato.  An alternative to sandwiches could be cooked pasta with a variety of fruit or vegetables and a suitable dressing.  Equally a piece of quiche or pizza could be included.

In addition, pupils in classes P1 – P3 are provided with a piece of fresh fruit three times per week.

The school aims to encourage young people to enjoy food which is both attractive to them and nutritionally sound whether this is a school meal, a packed lunch or a snack.  We would appreciate your support in achieving this aim.

Free school meals are available to all pupils whose parents are in receipt of Income Support, Job Seekers Allowance (Income Based), Employment and Support Allowance (Income Related), Support under Part VI of the Immigration and Asylum Act 1999,  Child Tax Credit (with an annual income of less than £16,040, as assessed by the Inland Revenue) or in receipt of Working Tax Credit (with an annual income of less than £6,420 and receiving the Maximum Working Tax Credit and the Maximum Child Tax Credit, as assessed by the Inland Revenue).  Application forms are available from the school office or Access Angus, 
Tel: 08452 777 778.
NB. For reasons of safety pupils are not permitted to leave the school grounds

Special Dietary Requirements Statement
School lunches can be provided for children requiring medically prescribed diets.  These are diets required to treat a specific condition e.g. gluten free diet for celiac disease, a milk free diet for milk intolerance.  To organise a diet for your child you need to ask your GP or Dietician to write to: Fiona Dawson, Monitoring Officer, Education Department, Angus House, Orchardbank Business Park, Forfar, DD8 1AE.  Please include details of your child’s name, address, date of birth, the school they attend and the type of diet they are on.
School and Community Links
We encourage links with the community through our contacts with Borrowfield Senior Citizens, Borrowfield Playgroup, Schools Out Kids Club, Montrose Baptist Church, local supermarkets and businesses.  We are also fortunate to be able to take advantage of visits from:

· the Community Dental Hygienist

· the Community Nurse

· the School Chaplain, Rev Ian McLean
· the Community Police and Wanda Gove, the Road Safety Officer.

EDUCATION (DISABILITY STRATEGIES AND PUPILS’ EDUCATIONAL RECORDS) (SCOTLAND) ACT 2002

A Statement from the Authority

An Accessibility Strategy has been developed in order to ensure that the Council and schools can address and meet their legal obligations in particular under the Standards in Scotland’s Schools Act 2000 and the Special Educational Needs and Disability Act 2001 – Schools.

The two key duties placed upon Education Authorities are:

· Not to treat disabled people less favourably

· To take reasonable steps to avoid putting disabled people at substantial disadvantage

The Disability Strategy addresses three specific aspects:

· Access to the Curriculum

· Access to the Physical Environmental Skills

· Improving Communication and Delivering of School Information

The Act defines a disability as a physical or mental impairment which has a substantial and long term adverse effect on the ability to carry out normal day-to-day activities.
Transport

Children will in most cases make their own way to school.  Council policy states:

The Authority will provide transport for primary school pupils living over 2 miles from their delineated area schools.  Bus passes are issued to pupils where suitable public transport exists, and contract transport is arranged where there is no suitable public transport.  Vacant seats on contract vehicles may be allocated to pupils on a concessionary basis.

Where a parent who resides less than two miles from the delineated area primary school considers that on grounds of safety the journey to school is unreasonable for her/his child to undertake when accompanied by a responsible adult, she/he may apply to the Director of Education for consideration to be given to the provision of transport.  This applies only where no suitable public transport is available.

Application forms are available from the school office or from Angus Council, Education Department, Angus House, Orchardbank Business Park, Forfar, DD8 1AE, Tel: 08452 777 778.

The Education Committee may also consider requests for transport involving exceptional circumstances.
Special Schools and Bases
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The Authority may provide free transport where necessary for pupils who attend a resourced school proposed by the Authority.  In certain cases, pupils may be encouraged to make their own way to school by public transport, and where this is authorised, bus passes are issued.  Where a pupil’s address falls in the delineated area of a resourced school, and is within reasonable walking distance, the Authority will take advice from the Community Child Health Service before deciding if free transport should be provided.
Special Schools and Units

The Authority may provide free transport where necessary for pupils who attend a resourced school proposed by the Authority.  In certain cases, pupils may be encouraged to make their own way to school by public transport, and where this is authorised, bus passes are issued.  Where a pupil’s address falls in the delineated area of a resourced school, and is within reasonable walking distance, the Authority will take advice from the Community Child Health Service before deciding if free transport should be provided.
TRANSFERRING EDUCATIONAL DATA ABOUT PUPILS
Education authorities and the Scottish Government collected data about pupils on paper forms for many years.  We now work together with schools to transfer data electronically through the ScotXed programme. This has two functions: acting as a ‘hub’ for supporting data exchange within the education system in Scotland and the analysis of data for statistical purposes within the Scottish Government itself. 

What pupil data is collected and transferred?
Data on each pupil is collected by schools, local authorities and ScotXed.  The data collected and transferred covers areas such as date of birth, Scottish Candidate Number (SCN), postcode, registration for free-school meals, whether a pupil is looked after by his/her local authority, additional support needs including disability and English as an Additional Language (EAL), and attendance, absence and exclusions from school.  The SCN acts as the unique pupil identifier. Pupil names and addresses are not passed to ScotXed.  Your postcode is the only part of your address that is transferred for statistical purposes, and postcodes are grouped to identify ‘localities’ rather than specific addresses.  Dates of birth are passed on as ‘month and year’ only, again to ensure that individuals are never identified. Data is held securely and no information on individual pupils can or would be published by ScotXed.

Providing national identity and ethnic background data is entirely voluntary.  You can choose the ‘not disclosed’ option if you do not want to provide this data.  However, we hope that the explanations contained in this message and on our website will help you understand the importance of providing the data.

Transfer of Pupil Data to NHS

Data is also transferred between the authority and NHS Tayside for a number of reasons e.g. we receive a data feed of pre-school children in order that we can project future school rolls; we provide data of pupils at different ages in order that NHS Tayside can offer your child, with your approval, specific health checks or advice through the school. The data we transfer is usually your child’s name, address, date of birth and gender which in most cases is already held on the NHS database. The reason for transferring the data is to ensure both the Council and the NHS databases are as accurate as possible.  
How Does Angus Council Hold and Store Pupil Data
 
Angus Council use a system called SEEMIS which is used in almost all local authorities in Scotland and is subject to independent scrutiny to ensure that it is a secure environment for holding such data. Our schools update the data held in the system when they have an education update to make to a pupil’s record or when they receive advice from a parent or guardian either through the Annual Data Check exercise or when they are made aware of a change of circumstances at any other time in the year.   
 
Please note that we also hold, on the above system, a copy of your child’s photograph which is provided by the school photographer on a CD. This CD is duly destroyed at the end of each session. You should note that no one can access these photographs unless they are authorized to use the system by entering their User Code and a Unique Password.
Why do we need your data?
In order to make the best decisions about how to improve our education service, ScotXed, education authorities and other partners such as the Scottish Qualification Authority and Careers Scotland need accurate, up-to-date data about our pupils.   We are keen to help all our pupils do well in all aspects of school life and achieve success.  Accurate and up-to-date data allows us to:

· plan and deliver better policies for the benefit of all pupils, 

· plan and deliver better policies for the benefit of specific groups of pupils, 

· better understand some of the factors which influence pupil attainment and achievement, 

· share good practice,

· target resources better.
Data is also transferred to ScotXed for pupils who have left school to provide accurate data on pupils in each school year who leave school having attained the minimum school leaving age. Careers Scotland also receives this data in order that they can provide an appropriate support service to school leavers.

Your data protection rights
The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you the right to know how we will use your data.  This message can give only a brief description of how we use data.  Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net).

ScotXed works with a range of partners including HM Inspectorate of Education and the SQA. On occasion, we will make individual data available to partners and also academic institutions to carry out research and statistical analysis. In addition, we will provide our partners with information they need in order to fulfil their official responsibilities. Any sharing of data will be done under the strict control of ScotXed, which will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual. Decisions on the sharing of data will be taken in consultation with colleagues within and outwith ScotXed.

Concerns
If you have any concerns about the ScotXed data collections you can email the Senior Statistician, Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk or write to The ScotXed Support Office, Area 1B, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, braille and large print.

Records
Records of pupils’ progress are kept in school and these are transferred to the appropriate secondary school or subsequent primary school should a pupil move.

Parental Access to Records

The School Pupil Records (Scotland) Regulations 1990

Details of the regulations and process for obtaining information specific to pupils are available by contacting the school directly.
Liaison with Secondary School
The school maintains close links with Montrose Academy and other Primary Schools within the Angus area.  Our teachers and in some cases our pupils visit other schools and establishments and other teachers and pupils visit us.  This process is necessary for the professional development of staff, reciprocal understanding and the establishment of curricular consistency.  Within Montrose, very close links have been made with all other primary schools and we work together to offer pupils similar opportunities.
Transfer to Secondary School

Pupils are normally transferred to:

Montrose Academy, Academy Square, Montrose

Telephone No. 672626

Pupils normally transfer to Secondary School in August following completion of their P7 year.  You will be contacted by letter and asked to complete a form confirming the school you wish your child to attend.

Secondary schools have their own arrangements for meetings with prospective parents, and you will be given details of these meetings in the summer term.

Arrangements for your child’s move to secondary education takes place throughout their final year in primary to ensure a smooth transition to secondary school.  In previous years this has included an Enterprise Day, Sports Festival etc.  Secondary staff also visit P7 pupils at school to discuss aspects of their transfer with them, and in June the children will spend 4 days at Montrose Academy.
Parents who wish to transfer their children to a secondary school other than that proposed by the Education Authority must submit a written placement request by mid February.

Placing Request forms are available from the Head Teacher or, The Education Department, Angus House, Orchardbank Business Park, Forfar DD8 1AE, Tel: 08452 777 778.

School Development Priorities 2009 / 2011

What do we want to achieve this year?

    to support becoming ‘Responsible Citizens’

· to gain our Eco Green flag award

· to implement the new curriculum for health and Wellbeing

· to develop more effective links with local business

· to develop links with a school in another country
to support becoming ‘Effective Contributors’

· to introduce film analysis to enhance literacy skills throughout the school

· to support P6 and P7 pupils to develop information literacy skills through a transition project with librarians from Montrose Academy

· to develop the four capacities of Curriculum for Excellence through Speech and Debate

· to identify remits for the new SMT

      to support becoming ‘Successful Learners’

· to use the new electronic planning format for medium and short term planning

· to support attainment in Maths will  be supported with staff training from the PACT cluster development

· to raise parental awareness of the new Curriculum for Excellence through workshops

· to support staff within the cluster to develop a shared understanding and common flexible pathway in the Science outcomes

· to enhance transition between P7 and S1

      to support becoming ‘Confident Individuals’

· to encourage pupils to participate in the process of mind mapping to develop ownership of a topic

· to familiarize staff with the techniques of Coaching

· to identify peer supporters within staff to support new staff in previous initiatives

Achievements
Success in Borrowfield is measured not only in academic achievements but in all areas of school.  All pupils have different skills and abilities which can be developed and nurtured and we encourage pupils to do their best in all activities. This, very much, is the spirit of A Curriculum for Excellence within which we are supporting pupils to become FF Learners, Confident Individuals, Effective Contributors and Responsible Citizens.  We celebrate success in its widest terms and we share this celebration with a range of audiences both within and outwith school.  We regularly share their successes as artists, sports people, good friends, team players, debaters, organisers and so on.  The work is ongoing!
Attainment in the Curriculum

The focus on supporting the development of skills as well as knowledge has supported pupils in developing greater understanding and in improving attainment.  Most pupils are becoming much more confident and effective as learners.  Teachers are becoming much more confident in offering pupils’ challenge in their learning and daily use of strategies of formative assessment to support pupils’ understanding.

Attainment in all areas over the last year has remained positive in that most pupils are achieving on target.  Achievement is the result of much effort by pupils and staff.
The percentage of pupils who have achieved or exceeded national Targets in June 09:

· In reading – 81%
· In writing – 78%
· In mathematics – 86%
Other achievements and reasons to celebrate recently have included:
· Pupils in P5 again took part in the Which Writer Wins? activity with other Angus schools and read many books to identify and vote for their favourite author.  This is a favourite activity with pupils.
· P7 pupils took part in a very successful week long residential visit to Dalguise.

· Our team of very enthusiastic music instructors presented orchestral concerts for pupils and parents at summer and Christmas
· Pupils in P3-P7 classes participated in a successful Burns’ competition learning some wonderful Scots’  poetry

· A popular Scottish country dance class was offered at lunchtimes and these pupils took part in the Angus Day of Dance

· Extra-curricular activities were further extended with support from Mr McLaren, our Active Schools co-ordinator, staff, parents and visitors
· Borrowfield teams competed in the Montrose Primary Schools football league with many pupils being given the opportunity to represent school

· Borrowfield teams participated in the Angus Schools Cross Country and Relay Championships with some individual and team successes

· Borrowfield teams from P6 and P7 again took part in the Montrose Rotary Quiz and represented school exceptionally well.  It is always so close!

· Pupils in P6 received training at the swimming pool in the summer term

· Successful fund raising activities were held to support Children in Need
· Senior pupils won the Montrose heat of the Fun in Athletics Festival and following further success now represented Montrose in the Angus Final
· Borrowfield Factor –another tremendous competition
· Borrowfield Primary successfully achieved their Health Promotion Accreditation

· Training in a variety of sporting activities took place.  These included tennis, golf, cricket, Street Dance and rugby

· Successful week events included Anti-Bullying, Health Promotion, Road Safety and Eco

· A number of P7 & P6 pupils were successfully trained in Cycling Proficiency
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